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Identifying and mapping national research resources for Caribbean Studies and the history of Black and Asian people in the UK.
CASBAH Survey - Introduction to the Questionnaire

The CASBAH project has been awarded funding by the Research Support Libraries Programme (RSLP) to conduct surveys in libraries, archives, resource centres and other repositories in order to identify and map national research resources for Caribbean Studies and the history of Black and Asian people in the UK.

Your library has been selected for inclusion in the CASBAH survey because our preliminary research has indicated that you hold a range of relevant resources pertinent to either Caribbean Studies or research into the history of Black and Asian people in Britain. In view of the above, we hope you will assist us in creating a description of your library's holdings in these subject areas for future inclusion on the CASBAH database.

Before completing this questionnaire it is recommended that you read the attached guidance document for a detailed explanation of the scope of this survey and some useful tips about how much information to include in your responses to the questions.

The questionnaire is divided into two sections:

· Section A: General Collection Description 

· Section B: Specific/Special Collection Description

We are aware that the RSLP's definition of the term 'collection description' might be unfamiliar to some librarians and information professionals, so a detailed explanation is provided in the accompanying guidance document, along with the CASBAH project's working definitions of key terms used throughout this questionnaire, such as  'Asian', ‘Black' and 'Caribbean'.

Please complete all the questions in Section A  first, to provide a general overview of your library’s holdings and its Caribbean Studies and Black and Asian history materials. Section B (Specific/Special Collection Description) allows you to describe in more detail any sub-collections (or sub-divisions within your library's main holdings) that are specifically relevant to either Caribbean Studies or Black and Asian history studies. In both sections the  questions marked with an asterisk (*) need to be completed in order for your information to be included in CASBAH’s national survey and, ultimately, made available on the project’s forthcoming online database at www.casbah.ac.uk/projectdata.html.

Completed questionnaires should be returned no later than Friday 10th August 2001. Where possible, we would like your information to be returned to us electronically, as a Word file, so please rename and save this document before proceeding to the questions on the next page.

Thank you

Carol Dixon

CASBAH Project Officer

CASBAH Questionnaire

Please provide your contact details in the space below. (NB: This information is requested for correspondence/administrative purposes only and will not be included on the CASBAH database)


Section A: General Collection Description for the Library
*1(a). What is the name of your library? 

(e.g. Goldsmiths College Library; Trades Union Congress (TUC) Library)
















1(b). If the library is part of a larger institution, please write its name below 

(e.g. Goldsmiths College, University of London)


1(c) If known, please write down the DLC code for your library, as listed in the British Library (BLDCS) Directory of Library Codes (e.g. Rhodes House Library, Oxford = OX/U-9; Birmingham City Libraries, Central Library = BH/P-1, etc.)


* 2. In which part of the UK is the library located?

[  ] Northern Ireland

[  ] Scotland

[  ] Wales

[  ] England  (Please also specify one of the regions below. See Appendix 1 in the guidance document for a definition of these regional groupings):

[  ] East 

[  ] North East & Merseyside
[  ] South East

[  ] East Midlands
[  ] North West

[  ] Yorkshire & The Humber

[  ] London
      
[  ] South West

[  ] West Midlands

*3. Select the term from the list below that best describes your library:

[  ] Business library 


[  ] Research Council library 

[  ] National library 


[  ] Library within a specialist research institute 

[  ] Public library 


[  ] Library within a national museum

[  ] Further education library 
[  ] Local authority museum library

[  ] Higher education library

[  ] Library within a national archive

[  ] Government library

[  ] Library within a regional archive

[  ] Other type of library (please specify below):

*4. In not more than 200 words, please describe the general scope and content of your library’s holdings. (See Section 6.1 in the Guidance Document for a sample answer from the British Film Institute)



*5. Please describe the acquisition date range of your library’s holdings. (e.g.1930-2001 with c.70% of resources acquired after 1980)

*6. Online information: If your library does not have a Web site or online public access catalogue (OPAC), please go straight to Question 7.

6(a). What is the URL (web site address) of your library’s home page?


6(b). Please give the URL of the web page that provides the contact details for your library (if different from the home page)?


6(c). Write the URL of your main library OPAC, if available:


6(d). What is the name of the OPAC (e.g. Aleph, Unicorn, etc.)?

*7. Please provide contact details and access information about your library in the sections below: 

7(a). Contact address, telephone number, FAX number and general e-mail address for the library:


*7(b). Opening hours:


*7(c). Access conditions and lending policies (NB: If this information is readily available on a Web site, please give the URL):

*8. For which of the following subject areas does your library hold collections of research resources? (Please mark with an X one box only)
[  ] Caribbean Studies only (Please go to Question 9)
[  ] History of Black and Asian people in Britain only (Go straight to Qn.10)
[  ] Both subject areas (Please complete Questions 9 and 10)
*9(a). Please write a statement about the extent of the library’s holdings that are specifically pertinent to Caribbean Studies. Give an approximate figure for monograph holdings to the nearest hundred or thousand titles or volumes. For other types of material please specify the unit of measurement. (For example: 10,000 books, 30 periodicals (all active), 250 pamphlets, 300 videos, 50 sound recordings, c.20 computer files (mainly in CD-Rom format), 30 box files of press cuttings, etc.) Please see Section 6.2 of the Guidance Document for a completed example.



*9(b). Please also give an overview of the main subjects covered in your library’s Caribbean Studies holdings by selecting the subject headings below that best describe your collection.  (Please mark with an X any/all that apply)

Agriculture 

Anthropology


Archaeology


Architecture


Art and Design 

Business and Management Studies 


Communication, Cultural and Media Studies


Development Studies 

Drama, Dance and Performing Arts


Economics

Economic History 

Education 


Environmental Sciences

Geography

History


History of Art


Human Rights 

Language and Linguistics


Law 

Leisure, Recreation and Sports-related Studies

Literature 


Mathematics 

Medicine

Music


Philosophy

Politics and International Studies

Religious Studies



Science and Technology

Social Policy and Administration

Sociology




Trade and Industry


Tourism

Women's Studies / Gender Studies


Other specific subject category (please specify):



*9(c). Please specify, or mark with an X, any countries or regions (geographic, economic or language-specific) that feature prominently in your library’s Caribbean Studies collection:


Caribbean Area (i.e. entire group of countries within the geographic area)


Antilles, Greater (i.e. Cuba, Jamaica, Haiti and the Dominican Republic, Puerto Rico)


Antilles, Lesser (i.e. Windward Islands, Leeward Islands, Netherlands Antilles)


CARICOM (Caribbean Economic Community) Countries


Anguilla

Dominica

Puerto Rico


Antigua and Barbuda

Dominican Republic

St Christopher and Nevis


Bahamas

Grenada

St Lucia


Barbados

Guyana

St Vincent & the Grenadines


Belize

Haiti

Suriname


Bermuda

Jamaica

Trinidad and Tobago


Cuba

Montserrat

Turks and Caicos Islands


Other countries, regions or groupings (please specify):



*10(a). Please write a statement about the extent of the library’s holdings that pertain to the history of Black and Asia people in Britain. Give an approximate figure for monograph holdings to the nearest hundred or thousand titles or volumes. For other types of material please specify the unit of measurement. (For example: 10,000 books, 30 periodicals (all active), 250 pamphlets, 300 videos, 50 sound recordings, c.20 computer files (mainly in CD-Rom format), 30 box files of press cuttings, etc.) Please see Section 6 of the Guidance Document for a completed example.

*10(b). Please specify below, or mark with an X, any topics that feature prominently in your library’s collection of resources about the history of Black and Asian people in Britain:


Arts

Literature


Communication, Media and Cultural Studies

Migration


Community Studies

Music


Diaspora Studies

Politics and Government


Economic and Social History

Population demography


Education

Race Relations


Employment

Racism and Anti-racism


Health

Religion


Housing

Slavery and Abolition


Law

Women's Studies


Other subject areas (please specify):



*11. Please describe the main strength(s) of your library’s holdings in relation to either Caribbean Studies, research resources about the history of Black and Asian people in Britain, or both these subject areas.


*12. Please give details (i.e. author, title, publication date, ISBN, etc.) about any catalogues, bibliographies, published guides and other finding aids available in your library that are used to facilitate access to the library’s research resources for Caribbean Studies and/or Black and Asian British history studies. (Where available, please also include the URL for any online publications freely available via the Web):

14. Please write below any other information you would like to add about your library and its collections that has not been covered in any of the questions listed above:


End of Section A 

Section B

This section allows you to complete a detailed collection description about one (or more) special collections or (sub-collections) within your library,  specifically relevant to Caribbean Studies or Black and Asian history studies

Please read the Guidance Document for details about how to complete this section of the questionnaire.

NB: Please duplicate Section B for each additional special collection (or sub-collection) you would like to describe.

Before answering the questions, please provide your contact details in the space below. (NB: This information is requested for correspondence/administrative purposes only and will not be included on the CASBAH database)


Section B: Specific / Special Collection Description

*1(a). What is the title of this special collection? (NB: If the special collection you are describing does not have its own pre-existing  title, please assign an appropriate heading in the space below to indicate the collection's content)

*1(b). Please write the name of the main library in which this special collection is housed, or to which the collection is affiliated. (As given in Section A, Question 1(a))

*2. Which of the following subject areas is covered by this special collection? (Mark with an X all that apply)
[  ] Caribbean Studies

[  ] History of Asian people in Britain

[  ] History of Black people in Britain 

*3. In not more than 200 words, please describe the overall scope and content of this collection? Please comment on:

a) the size of the collection (E.g. 2000 books, 30 periodicals (all active), 250 pamphlets, 300 videos, 50 sound recordings, etc.)

b) the main material type(s) within the collection (E.g. archival material, books, computer files, manuscripts, newspapers, official publications, periodicals, sound recordings, theses, video recordings, etc.)
c) the subject coverage of the collection and the collection’s main strength(s).

d) the acquisition date range of this collection (e.g. c.1965-present day)
e) the level of study for which this collection is appropriate (e.g. General interest material, teaching-level study (within Higher Education) , research level material, etc.)
f) whether the collection is contained in a specific location within the library, or distributed throughout the library’s entire holdings. 


End of Section B

Thank you for completing this section of the questionnaire. 

Please go to Page 12 to find out how to return your completed document.

How to return your completed questionnaire

Please check your answers carefully and ensure that you have completed all the sections marked with an asterisk (*) before returning your questionnaire to the CASBAH project.

If you would like to give any further information about your library’s holdings that might be relevant to the CASBAH survey, please submit it on a separate page (or attach it to you return email as a separate Word file).

To return the questionnaire electronically:

· Save the file under a new name, preferably in the format: 

library name (up to 4 digits)_CASBAH.doc 

(e.g. University of Sheffield Library = SHEFF_CASBAH.doc, Goldsmiths College Library = GOLD_CASBAH.doc, etc.) 

· Send the document as an attached file (in Word format) via e-mail to Carol Dixon (CASBAH Project Officer) at Carol.Dixon@sas.ac.uk
Completed questionnaires can also be returned by post or FAX c/o:

Ms Carol Dixon

CASBAH Project Officer

Institute of Commonwealth Studies

28 Russell Square

London WC1B 5DS 

FAX: 020 7862 8820

NB: This questionnaire should be returned no later than Friday 10th August 2001.
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